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FASTFACT
HUMAN RESOURCES

Edition 15

February 18,1997

HEALTH CLUB SURVEY
We would like to thank all employees who participated in the Health Club survey. The responses
were eager and enthusiastic. We will be sending the data to Corporate Fitness for compilation and
analysis. Presently, their scheduled opening date is set for April 1, 1997. Watch out in upcoming
editions for further information.

MEMBER SERVICES TRANSITION
This week the Member Services group begins it’s transition to the new Member Satisfaction teams.
Throughout the week the employees in this area will be dressing in business casual clothing as they
clean and reorganize their work areas to facilitate the transition.

LAST CALL
Any persons who have not yet submitted their enrollment forms for Oxford Health Plans or CIGNA
Dental Care, please forward them to Kimberley Hines in Human Resources immediately. Employees
who are presently enrolled with US Healthcare and who wish to remain in this plan do not need to fill
out a new enrollment form. New Oxford enrollees will receive their identification cards at their home
address. Do not be alarmed if co-workers receive their Oxford identifications before you, as Oxford
enrollment applications are processed in the order received and subsequently, the identification
cards are mailed in this order.

HOW TO REACH US
FastFact is now accessible on the e-mail system. To send an e-mail to us, simply type the word
“FastFact” in the address box.

FREQUENTLY ASKED QUESTIONS
In the coming weeks we will be introducing a new item in FastFact, entitled Frequently Asked
Questions (FastFAQs). We will use FastFAQs to answer questions on policies, procedures or other
queries specific to Human Resources. Questions should be e-mailed to FastFact.

PAYROLL NOTES
New York State (Tax) Credit forms (IT 112R) are now available in the Payroll office in Harborside.
The Payroll office is open daily from 10:00 -12:00 and again from 2:00 to 4:00. Also available, for
new Team AICPA employees, is the New Jersey Non-Resident booklet and form. Please note that
there is a limited supply of these forms and booklets and they will be distributed on a first-come, firstserved basis. Tax forms are also available from local libraries, post offices and local tax offices.

OPEN POSITIONS
As always all open positions are posted on the e-mail bulletin board under “Human Resources” as
well as being posted on bulletin boards throughout our premises.

